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Poll



How do you use Claude today?

A. Asking the chatbot questions

B. Research and terminology

C. Translating, editing or QA

D. Preparing for interpreting assignments

E. Building tools or artifacts

F. I've tried it once or twice

G. I've never used it

H. Other (share in chat)



What we'll cover

What's new in Claude

Docs

My master briefing prompt (as a prompt and a skill)

Skills: teach Claude your workflow once

Artifacts

Working with PDFs and files

Confidentiality and pricing

Bonus: Data anonymizer

Q&A



Before we start

● Open claude.ai or the Claude app and log in
● A free account is fine for most of today
● Some features need a paid plan – I'll flag them
● Prompts and skill: 

○ tfw.rocks/MasterPrompt
○ tfw.rocks/MasterPromptSkills

https://tfw.rocks/MasterPrompt
https://tfw.rocks/MasterPromptSkills


What's new in Claude



Claude: The AI Tool You Might Be Missing webinar (October 2025)

https://tfw.rocks/ClaudeWebinarReplay
https://tfw.rocks/ClaudeWebinarReplay


A year ago vs. today

● October 2025: Sonnet 4.5, Projects "not there yet," file creation 
and Chrome "coming soon"

● Today: one app that can work directly with your files
● Skills: saved workflows Claude uses on its own
● Docs and Slides, plus charts right in the chat
● Memory for everyone, including the free plan
● Claude creates task lists and runs (sub-)agents



Pricing: Free, Pro and Max



Current models: Fable 5.2, Opus 5.5, Sonnet 5.5, Haiku 5.5



Pick model “effort”



Pick the effort you need, and check usage 



One app, three ways to work



A quick tour (Upload, Project, Skills, Connectors and Plugins in one place)



Memory: see and edit what Claude remembers



Claude creates your memory about You, Areas, People, Projects as you chat



Built-in 
AI-powered 
word processor



Claude Docs: An artifact with built-in AI-powered word processor



Claude Docs: Select text to edit inline, comment or Ask Claude



Claude Docs: AI as word processor and writing assistant



Get Claude to write an email. 

(“Write a short, friendly email to a client 
asking for their glossary and style guide 
before I start a translation.”)

Ask it to turn its answer into 
an editable Claude doc. 

Make inline edits, or ask a 
follow-up question.

http://www.youtube.com/watch?v=UIrLyE7iz50


Projects: 
A Quick Recap



AI Projects: Your Translation Command Center (March 2026 webinar)

https://tfw.rocks/AIProjectsWebinar
https://tfw.rocks/AIProjectsWebinar


Current Projects View (Recent, Instructions, Context, Memory, Scheduled tasks)



Our custom instructions (translation and interpreting templates available)

Custom Instructions — Translation Project

● Role: act as a professional EN↔ES translator with expertise in the subject matter specified in the project 
files

● Audience: translate/write/review for the defined target audience (e.g., patients, engineers, general public) 
at the appropriate reading level

● Style: follow the uploaded style guide strictly (tone, register, punctuation, capitalization)
● Terminology: prioritize the glossary and termbase; never improvise if a preferred term exists
● Consistency: ensure uniform terminology and phrasing across all segments
● Accuracy: preserve meaning, intent, and nuance; avoid omissions or additions
● Naturalness: produce text that reads as if originally written in the target language, not as a translation
● Formatting: maintain original structure, tags, placeholders, numbers, and units exactly as provided
● Variants: use the specified locale (e.g., Spanish for Mexico)
● Ambiguity: flag unclear source segments and propose 1–2 alternatives when needed
● QA: perform a final check for grammar, terminology, numbers, and formatting before delivering
● Output: provide clean final text only unless otherwise requested (no explanations or commentary)

https://tfw.rocks/CustomInstructions


Skills, Connectors and files work inside project chats



Projects: what's new since March

● Skills, connectors and files work inside project chats
● Same setup: name, instructions, reference files
● My custom instructions: tfw.rocks/CustomInstructions
● Full walkthrough: the March insiders training



My master briefing 
prompt



PRE-TRANSLATION BRIEF
(CLAUDE, UPLOAD TEXT)
I'm about to translate the attached text from [source 
language] into [target language and variant]. 

Before I start, give me a brief: 
1) audience, purpose and register
2) key concepts, explained simply
3) terms I should research, and what to look for
4) likely pitfalls
5) parallel or reference texts to find (don't invent links – tell 
me what to search for)
6) questions to ask the client. 
Flag anything you're unsure about.



Prompt: Pre-translation brief



The actual file I uploaded to create a pre-translation brief



Claude’s pre-translation brief: Terms to research



Claude’s pre-translation brief: Likely pitfalls and questions for the client



INTERPRETER BRIEFING WITH DOCUMENTS
CASE 1: A PUBLIC DRAFT REPORT + 2 ATTACHMENTS (EN AND PT)
(CLAUDE, UPLOAD DOCS)
EN-PT interpreter’s briefing: European Parliament CULT committee meeting 
item on AI in creative sectors.
 
Provide a detailed list of key points extracted from rapporteur’s report 
(attached) and bilingual EN-PT glossary comprising at least 50 key terms 
(monolingual and bilingual) plus all relevant named entities and a 
summary of likely key talking points.



What came back

● Key points: recitals A–P, paragraphs 1–31, explanatory 
statement

● Likely talking points and fault lines

● A 96-term EN–PT glossary in three sections

● Named entities: institutions, instruments, programs, 
stakeholders

● Booth notes: numbers, false friends, register



Case 1: the EN-PT briefing



Case 1: the EN-PT briefing (official terms, not guesses)



Official terms – not guesses

● Portuguese terms taken from the Parliament’s 
own PT version of the report

● Terms not in the draft are marked “(suggested)”

● Claude even caught a mismatch between the two 
versions (one term was mistranslated)



INTERPRETER BRIEFING PROMPT (FEW/NO DOCS):
(CLAUDE, UPLOAD AGENDA)

Prepare an interpreter's briefing ([language pair]) for [event, date, 
place]. I've attached [the agenda / documents]. Give me:
1) context: who's organizing, why, and what's at stake;
2) a detailed overview of each agenda point;
3) key players and organizations, with names of officials;
4) likely talking points and fault lines;
5) a bilingual glossary of at least [50] terms, taking target-language 
terms from official versions of the documents where they exist and 
marking any others "(suggested)" in [language 1] and [language 2];
6) all named entities (people, organizations, places, acronyms);
7) sources.
Flag anything you couldn't verify.



40Claude for Interpreter Briefings: 13-page briefing doc



Claude’s one-prompt interpreter briefing (1) 41



Claude’s one-prompt interpreter briefing (2) 42



Claude’s one-prompt interpreter briefing (3) 43



Try my master briefing 
prompt 

tfw.rocks/MasterPrompt

(You can even do this inside a 
project where you upload files 
and reference materials.) 

http://tfw.rocks/MasterPrompt
http://www.youtube.com/watch?v=UIrLyE7iz50


😥 Copying and 
pasting prompts or 
typing them over and 
over again is a pain...



Skills: teach Claude 
your workflow once



What is a skill?

● A saved set of instructions, plus optional files or templates
● Claude loads it on its own when a task matches (or you 

request it)
● Works in every chat and every project
● You can share a skill – and install other people's



Prompt, project or skill?

● Prompt: for this chat
● Project: for this client or event
● Skill: for this kind of task, everywhere



Where your skills live



How to make a skill

● Do the task once, then ask Claude to turn the chat into a skill
● Describe the skill and let Claude write it
● Record a workflow (Claude in Chrome)
● Import an existing skill



TURN A CHAT INTO A SKILL
(CLAUDE, AFTER DOING THE TASK ONCE)
Turn what we just did into a skill called 
[pre-translation-brief]. It should run whenever I 
attach or paste a text and say I'm about to translate 
it. Keep my numbered structure, the output format 
and my rule to flag anything you're unsure about. 
Show me the skill before you save it.



Claude drafts the skill – you review it first



Inside a skill: name, description, instructions



A fresh chat uses the skill on its own



The Interpreter Briefing Skill at work



The Interpreter Briefing Claude prepared

https://claude.ai/artifact/15y8CBh54VxRYB3HoiZvuv#b318687d-f280


Skill ideas for translators and interpreters

● Pre-translation brief / pre-assignment brief
● Client email replies (in your voice and their language)
● Client style-guide check
● Post-editing check for machine translation output
● Numbers, dates and units QA
● Term research in your table format
● Quote from a word count
● Speaker and delegation profiles for meetings
● Post-assignment debrief for interpreters



Grab and install my prompt and skill files

● Prompts: tfw.rocks/MasterPrompt
● Skill file: tfw.rocks/MasterPromptSkills
● To install: Settings > Customize > Skills > Add > Upload
● Then just ask for a briefing – Claude does the rest

https://tfw.rocks/MasterPrompt
https://tfw.rocks/MasterPromptSkills


Turn the last prompt you ran 
or one prompt you use all the 
time into a skill. 

No prompt handy? Use my term 
research prompt.

http://www.youtube.com/watch?v=UIrLyE7iz50


Artifacts



What's new in artifacts

● Docs and Slides alongside classic artifacts
● Charts and diagrams right in the chat
● Edit in place: highlight and type the change
● On every plan, including Free



GLOSSARY FLASHCARD TRAINER
(CLAUDE, ARTIFACT)
Turn the glossary in this briefing into a flashcard 
trainer for interpreters. 

Show the [source language] term; I say or type the 
[target language] term, then reveal the answer. 

Add Shuffle, a "Missed only" mode and a score. 

Keep it clean and simple, with [#0675F6] as the 
main color.



A flashcard trainer, built from the briefing glossary

https://claude.ai/artifact/LWhxNkLLvxUydWsRzAHL4d
https://claude.ai/artifact/LWhxNkLLvxUydWsRzAHL4d


Artifact ideas

● AI-powered word processor (built into Claude)
● Flashcard trainer
● Glossary lookup tool
● QA: Style checker
● QA: Number and date checker 
● Number drill for interpreting practice
● Document anonymizer
● Quote calculator
● Subtitle line checker
● Glossary merger



🗂 Claude can now 
read and create files!
(And it’s not bad for pesky layouts...)



MIRROR A PDF'S LAYOUT
(CLAUDE, UPLOAD PDF)
Translate the attached PDF into [language]. 

Recreate it as an editable Word document that 
mirrors the original layout: same headings, tables, 
lists and order. 

Don't summarize or leave anything out. 

If you couldn't reproduce part of the layout, add a 
comment saying what changed.



Before and after: mirroring a PDF's layout



SCANNED AND HANDWRITTEN DOCS
(CLAUDE, UPLOAD SCAN OR PHOTO)
Transcribe this scanned document exactly as written, keeping line 
breaks. Put stamps, signatures and margin notes in [square 
brackets]. 

Then translate it into [language] as a two-column table: original | 
translation. List every word you couldn't read clearly, with your best 
guess and how sure you are.

Finally, recreate the document using the translation as an editable 
Word document that mirrors the original layout: same headings, 
tables, lists and order. Don't summarize or leave anything out. If you 
couldn't reproduce part of the layout, add a comment saying what 
changed.



A handwritten draft card: transcription, translation, unclear words



Where layout mirroring breaks

● Complex columns and text boxes
● Differences in text length
● Date notation (11/12/2026 vs 12 de noviembre de 2026)
● Text inside images
● Forms and fillable fields
● Translators’ notes (illegible signature, stamp, etc.)
● Always check against the original



Ways to work with files and folders

● Mirror formatting and layout
● QA: Check source vs. translation
● Compare two versions
● Extract a glossary from a bilingual file
● Check certified translation formatting
● Prepare from slides, docs, etc. – or translate them
● Check a whole folder (Claude Desktop, folder access)
● Rename and sort files (Claude Desktop, folder access)



Confidentiality



Privacy settings: Do not “Help improve our AI models” on signup



Adjust your privacy settings in Claude



What to know about confidentiality in Claude in 
2026

● Memory: Settings > Memory (Topics, sensitive topics)
● Connectors and folders: what Claude can see
● Shared links: anyone with the link can view
● Skills: only install ones you've read or trust



What can I paste? 🚦 Use the traffic-light model 

🟢 Green: public texts, websites, published documents

🟡 Think twice: anonymized or paraphrased material 
(names, companies, figures replaced)

🔴 Never: client-confidential or personal data

When in doubt: check your NDA and client contract (and GDPR).



Build your own privacy tool

My starting point:
● Text to translate often arrives in a spreadsheet: reviews, 

surveys, product data
● Those files can also carry names, emails and order numbers
● I asked Claude to build a tool that cleans the file on my own 

computer
● Nothing leaves my computer!
● Then, I can use AI on the anonymized file



BUILD A PRIVACY TOOL
(CLAUDE, ARTIFACT – CSV FILE VERSION)
Build a tool that runs only on my computer, and blocks every 
network request, to clean CSV files before I translate them. 

When I drop in a file, flag any column that looks personal: names, 
emails, addresses, phone numbers, tax or bank IDs. 

For each column, let me choose Keep, Remove or Anon ID (replace 
each value with a code, so the same person always gets the same 
code). 

Show me a preview, then let me download the cleaned file as a CSV 
that opens correctly in Excel with accents (UTF-8 with BOM). 

Never change my original file.



Choose what to keep, remove or anonymize



The clean file: names become codes, the text to translate stays



More ways to use a privacy tool

● Glossaries and term exports: remove "created by" fields and 
client names

● Delegate and speaker lists: keep names and roles for the 
briefing, remove emails and phone numbers

● Surveys and customer feedback: keep the answers, remove 
who wrote them

● Anon IDs: match the same person across files without seeing 
who they are --> pop these back in after working with the file



The Word File Anonymizer



Claude built my Anonymizer in about 12 minutes



The Word File Anonymizer: Step 1: Anonymize



The Word File Anonymizer: Step 2: Put names back



Protecting Confidentiality in the AI Era (FREE training) 86

https://tfw.rocks/confidentiality
https://tfw.rocks/confidentiality


What was your biggest 
takeaway? Any other 
questions?

http://www.youtube.com/watch?v=UIrLyE7iz50


Would you like a Claude Bootcamp?

A. I’d definitely sign up!
B. I might be interested.
C. Nope, not for me.



What's next?

Through November 15: AI Language Club Housewarming Party

November 24, 9 AM - 7 PM CET: insiders office hours

November 16 - 30: AI Language Club All-in-one Pass on sale

November 27 - December 1: insiders Black Friday annual offer

December 10, 6 PM CET – Next insiders webinar (tentative)



Say hi on social!

Say hi on social!

We’re @techforword on...

● X/Twitter, 
● Facebook
● Instagram
● LinkedIn
● YouTube

https://twitter.com/techforword
https://www.facebook.com/techforword
https://www.instagram.com/techforword
https://www.linkedin.com/company/techforword/
http://youtube.com/techforword


Share a Google Review

Enjoyed today? A review helps other translators and interpreters 
find me.
https://tfw.rocks/GoogleReview





Thank you!
www.techforword.com


